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[Topsiiok padoThl co cayxedHoH UH(OpMaLeld OrpaHUUeHHOro pacipoCTpaHeH s

B MAOY OL Ne4

[. ObOuiue nonoKeHus

[Topsimox pabotsl co cayxeOHOH uHpOpMalUKMet OrpaHMUYEHHOr0 PaCcNpOCTPaHEHHs B
MAOY OLI Ne4 (panee - Ilopsiiok; YupekaeHHE) YCTaHABAMBAET NOPSAOK PadOThl €O
ca1y)keOHON MHpopMannel orpaHHYEHHOTO PaclpoCTpaHeHHUs, ONpeaenseT 00S3aHHOCTH JTHIL.
JIOMYLIEHHBIX K c1y’)keOHOU UHPOpMALlMK OFPAHUUEHHOTO PACTIPOCTPAHEHMUSI, B TOM UHCJIEC JIHLL,
OTBETCTBEHHBIX 32 XpaHEHMUE Hacnopra Oe30MaCHOCTM M MHBIX AOKYMEHTOB OIPaHHYEHHOIO
pacrpoCTpaHeHus,  COAEpIKAIIMX  CBEACHWS O  COCTOSTHUH AHTUTEPPOPUCTHICCKOH
3aUIMLIEHHOCTH MECT MAacCOBOTO NMPedbIBaHUS NHOAEH U MPUHUMAEMbIX MEPAX T10 €€ YCUIICHHUIO.

Hanubiii [Topsnok pazpabotad B coorBeTcTBHU € [locTaHoBnenuem [Ipasutenscta PO ot
2asrycta 2019 1. N 1006 "OO6 yrBepxaeHUH TpeOOBaHUM K aHTUTEPPOPHUCTHICCKON
3aLIUILEHHOCTH 00BEKTOB (TEppUTOPHE) MuHKcTEpCTRa MpocBelleHus Poccuiickoi @enepatinu
1 00BEKTOB (TEPPUTOPUI), OTHOCALIMXCS K chepe AesTeNbHOCTH MUHUCTEPCTBA NPOCBEIIEH sl
Poccutickoit ®enmepaunu, v Qopmbl nacrnopra 0€30MaCHOCTH ITHX OOBEKTOB (TEPPHUTOPHIT).
DenepanbHbiM 3aKkoHOM 0T 27 Htogist 2006 rona Ne 149-D3 «O6 nHpopmani, MHPOPMALIMOHHBIX
TEeXHOJOrUsIX U 0 3amure uHpopmauuny, [locranosnenuem IlpaButenscta PO ot 25.03.2015
N 272 (pen. ot 19.01.2018) "OO yrBepkjaeHUU TpeOOBAaHWUN K aAHTUTEPPOPUCTHUCCKOMN
3aLMLUIEHHOCTH MECT MAcCOBOI0 MPedbIBaHUS JIHOIEH U 0OBEKTOB (TEPPUTOPHE), MOAIEKALLMX
00s3aTeNbHON OXpaHe BOWMCKaMW HalMOHanbHOW reapauu Poccuiickodl Denepaumn. U Gopm
nacrmopToB 0E301MACHOCTH TaKUX MeCT W 00BeKTOB (Tepputopuit)”, [losokeHneM o mopsake
oOpatieHust co ciy)keOHOH uHpOopMalUeHOrpaHUUEHHOTO PacpPOCTPaHEHUs!, YTBEPIKACHHOTO
noctasoBneHuem [IpaButenscTBa PO ot 3 Hos16pst 1994 rona Ne 1233.

K cinyxeOHON HHpOpMAMKM OTPaHUUEHHOTO PAaCIIPOCTPAHEHHUS OTHOCUTCS HEeCeKpeTHast
UHpOpMalLMs, Kacarollascs AEATEIbHOCTH YUpekaeHHs, OrpaHUUYECHHUE Ha pacnpocTpaHeHue
KOTOpOoi 00yciioB1eHO TpeboBaHUsIMU OOecrneyeHuss aHTUTEPPOPUCTHYECKON 3allUIIEHHOCTH
YupexneHus.

Ha  poxymeHTtax.  cojepkallux  CiayKedHyrdo  MHpOpMAUMI0  OrPaHUYEHHOTO
pacnpocTpaHeHus, npoctapnasercs nometka «JACI» («last cinykeOHOro noab30BaHus»).

[I. Kateropuu ROMKHOCTHBIX JMLL, YINOJTHOMOYEHHbBIX XPAHWUTh, MEpPeaaBaTh CIYKEOHYIO
HH(OPMAIIMIO OTPAHUYEHHOTO PaCTIpOCTPAHCHUSL.

2.1 Hupextop MAOYVY OI1l Ne4 onpenensiet: KaTeropuu JOHKHOCTHBIX JIMIL, UMEIOLIMX [PaBO
O3HAKOMJIEHHUS U TIOB30BaHUs Cly)keOHOHM MHbopMalueit orpaHHUeHHOTO PACTPOCTPAHCHHS:
MOPAJOK Mepefayn CciyxeOHOH HHPOpPMaLKK OrpaHUUEHHOTrO PACHpPOCTPaHEHUs APYTrUM
AMLaM M OpraHaM, opraHu3auusam (3a UCKIIOUEHHEM UMEIOLIMX Ha HTO MPaBo): NOPsII0K CHATHS
noMeTkn "Ilnsg  cay)eOHOTro MoNIb30BaHUS" ¢ HOCUTENeH HWHGOPMALUK OTPaHuYeHHOTO
pacNpOCTPAaHEHHUs; OPraHu3auuioo  3aluThl  CIAYKeOHOU  UHPOPMALMKM  OrPAHUUCHHOTO
pacnpocTpaHeHus.

2.2. JIOMKHOCTHOE JIMLO, IPUHSBIIEE K 03HAKOMIICHNIO, JOKYMEHTHI K padoTe CO ClyKeOHOH
MHpOopMaLMed OrpaHUMUEHHOTO PacpOCTPAHEHUsI, HECET MEePCOHATBHYIO OTBETCTBEHHOCTD 34
COOMIOAEHHE OrPaHHUUYEHN I, IPEAYCMOTPEHHbIX TYHKTOM 2.1.

2.3.CnyxebHas  wHGMOPMAIMSI  OTPAHWUEHHOTO  pacrpocTpaHeHus  0e3  CaHKIHH
COOTBETCTBYHOLLEIO JOTAHOCTHOIO JIMLA HE MO/UIEHUT pasrialleHUuIo (PacnpoCTpaHeHHIo).
2.4. 3a pazriaulesue cily’)keOHOH MHpOpMALUK OTPAHUYEHHOrO PACHPOCTPAHEHHS., a TAKIKE
HapyIIEHWEe [opsaKka OOpallleHHs C AOKYMEHTaMH, COIEPKAlIMMU Takyro HH(OPMAIHIO.



palOTHUK OpraHuW3allud  MOKeT OBITh TIpWBJIEUEH K JAUCUUIUIHHAPHOW WIW  WHOMN
MPeayCMOTPEHHOH 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTH.
2.5. B ciyvae nukBuauuu YUpeKaeHuUs, pelieHre O JalbHeHIeM UCII0b30BaH|H Ci1yKeOHOH
UH(OPMALMK OTPAHUYECHHOTO pacrpocTpaHeHus mpuanumaet aupektop OO0.
2.6.YcTaHOB/EHDI CIEAYIOUIME KATETOPHH ODKHOCTHBIX JIMLL, YIOJHOMOUCHHbBIX Mepe/laBaTh
ci1yxkeOHyI0 HH(OPMALMIO OTPAHHYEHHOTO PACPOCTPAHEHUS:

- INPEKTOP;

- 3aMECTUTENIH AUPEKTOPA;

- JIeIONPOU3BOUTENb;

- OTBETCTBEHHBIH 3a JIOKYMEHTO00O0POT;

- cneuuanuct o OT.

II. Tlpuem. ywer (peruicrpauus) ZOKYMEHTOB, COJEpKAIMX WHOOPMALMIO OrpaHUUEHHOTO
pacrnpoCcTpaHeHUs.

3.1. HeoOGxonumocTh mpoctaBieHus nometku "Jlas  ciykeOHOTO moOjdb3oBaHus"  Ha
JOKYMEHTaX W W3MaHUSX, COJEp/KalINX ClIy)KeOHylo HH(OpMalWio OTpaHHUEHHOTO
pacnpoCTpPaHEHU A, ONPEALIAETCS UCIIOMHUTENEM W AOMKHOCTHBIM JIMLOM, MOAMUCHIBAIOLIMM
WJIK YTBEPIKAKOLIUM TIOKYMEHT.

3.1.1. VYkazaHHas 1oMeTKka W HOMEp 3K3eMITIsipa MPOCTABIISIOTCS B TPABOM BEPXHEM YTITY
MepPBOH CTPAHULbI JOKYMEHTA, Ha OOJIOKKE U TUTYJIbHOM JIMCTE U3JaHUs, a TAK)KE Ha MepPBOH
CTPaHHULE CONPOBOAUTENBHOIO NUChbMA K TAKMUM JOKYMEHTAM.

3.2. [lpuem. yueT (perucrpauus) JOKYMEHTOB, COAEpIKAMX WH(OOPMALMIO OTPaHUYEHHOTO
pPacnpoCTpaHeHuUs. OCYLLECTBIISAET CEKPETaph LIKOIbI.

3.3. JloxymeHThI ¢ moMeTKO# "[Inis ciykeOHOro monb3opaHus":

3.3.1. Co3naroTcst Ha aBTOMATU3MPOBAHHOM padoueM MECTe C 3aKPBITHIM JOCTYITOM B 0OLIYIO
MWH(POPMALKMOHHYIO cucTeMy LiKoabl. Ha oOopoTe mocienHero nucrta Kaxaoro sK3emrspa
JOKYMEHTA MCIOMHUTENb JO/DKEH YKa3aTbh KOJMYECTBO OTIEYATAHHBIX DK3EMILISPOB, CBOKO
(GamMuIInio U 1aTy nevyataHus J0KyMeHTa.

3.3.2. OTnevaraHHble W MOJINMCAHHBbIE JOKYMEHTbl BMECTE€ C YECPHOBHKAMM M BapHaHTaMH
NepefaTCs A PErMCTpaluKu CEKpPeTapro 1IKOJbl. YepHOBUKM U BapUaHTbl YHUUTOXKAOTCH
CeKpeTapeM ILIKOJbI ¢ OTpakeHWeM (hakTa YHHUUTOKEHHUS B YIETHEBIX (popmax.

3.3.3. YuuTbIBAIOTCs OTAEABHO OT HeCeKpeTHOH uHpopmauuu. [Ipu He3HauuTebHOM 00bEME
TAKUX JIOKYMEHTOB pa3pellaeTcs BECTU MX YUeT COBMECTHO C JIPYTUMM HECEKPETHbIMH
nokymeHTamu. [lpu permcrpaunu ykazaHHbIX JAOKYMEHTOB K PETHCTPALlMOHHOMY WHJIEKCY
nokymeHTa jodasnsercs nomerka "JICIT";

3.3.4. llepenatorcs paboTHUKAM CTPYKTYPHbBIX MOJpPA3ACICHUH MO/ PACIUCKY; NePEChIat0TCs
CTOPOHHUM OpPraHW3auusM (hesbIBErepCKOi CBA3BI0, 3aKa3HBIMH WIIH [EHHBIMH TTOUTOBBIMH
OTTIPABJIEHUSAMH, & TAKXKE MOTYT ObITh MEPEAaHbl HAPOUHBIM;

3.3.5. PaszmHoxaroTcs (TUPaKHUPYIOTCS) TOAbLKO € [HCBMEHHOTO paspellieHUst AUpEeKTOpa
LIKOJTBI, YITOJJTHOMOYEHHOTO OTHOCHTE CITYKeOHYI0O MH(POPMALHIO K paspsy OrpaHHUYeHHOIr0
pacnpocTpaHeHus

- Yy4eT pasMHOKEHHBIX JOKYMEHTOB OCYLIECTBISETCS TOIK3EMILISPHO.

- Ilepen pasMHOKEHHEM Ha TUTYJILHOM JINCTE OPUTHHAA TOKYMEHTA ITPOCTABIISIETCS OTMETKA
Opa3MHOKEHHH C YKa3aHHEM PErHCTPALlMOHHOTO HOMEPa MO KYpPHAITy y4eTa pa3MHOJKEHHNs
CI1YKEOHbIX JJOKYMEHTOB.

- Ha oGopote nocnennero naucta opuruHaga pa3MHOKaeMoro dK3eMIuispa J0KyMeHTa
UCTTOTHHUTENb JOJDKEH YKa3aTh PErUCTPALMOHHBIA HOMED 110 )KYpHAITYy ydeTa pa3sMHOKEHHUS
CITyeOHBIX JOKYMEHTOB, KOJTMUYECTBO PA3MHOKEHHDIX YK3EMIUIAPOB, CBOK (JaMHJIHIO M JaTy
Pa3sMHOKEHUS IOKYMEHTA.

- Hymepanus 10TOTHUTENTBHO Pa3MHOKEHHBIX DK3EMIUISIPOB MTPOU3BOANTCS OT MOCIENIHETO
HOMEPA paHee YUTEHHOTO IK3EMIISpa STOrO JOKYMEHTA;

3.3.6. XpaHsTcs B HAZe/KHO 3aKpbIBAEMbIX U OMeyaTbiBaeMbIX Likadax (SLMKax, XpaHUIHILAX).



3.4. 3amperraercst CKaHUPOBAHWE - BBEIAECHUE B CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO00OpOTa
S1EKTPOHHOM BEPCHU JOKYMEHTOB ¢ MOMETKOH "JIns ciyxedGHoro nonb3osaHms'.

3.5. Ilpu HEOOXOAMMOCTH HAMpaBieHUs JOKYMEHTOB ¢ noMeTkod "Jlna caymedHoro
MOJL30BaHKs" B HECKOIBKO aApecOB COCTABACTCS YKA3aTe b PACCHIIKA. B KOTOPOM 1108 peCHO
MPOCTABAIOTCS HOMEPA 3K3EMILISPOB OTIPABIIAEMbIX JOKYMEHTOB.

- YKazaTesb pACChUIKY MOIUCHIBAETCS UCIIONHUTENEM JOKYMEHTA U PYKOBOAUTENEM
CTPYKTYPHOTO TTOAPA3IEIIEHHUS, TIOATOTOBUBILETO JOKYMEHT.

3.6. McronHeHHble JOKYMEHTBI ¢ moMeTkoH "Jls cinyeOHOro nofib30BaHua" rpynnupyroTes
B jl€7a B COOTBETCTBHU C HOMEHKIATYPOH /1] HECEKPETHOrO jefonpoussoactsa. Ha odnoxke
Jlella, B KOTOpPOe TOMEIICHBl TakWe JOKYMEHTBL. Takyke MpocTaBisercs nomerka s
CAyKeOHOro Monb30BaHus".

3.7. YuuuTo)KeHHe Jej, AOKYMEHTOB ¢ nomeTrkod "Jlng cayxedbHoro nonp30BaHus'.
YTPATUBIINX CBOE MMPAKTHUECKOE 3HAUYEHHE W HE HMEIOLIMUX WCTOPUUYECKONH LEHHOCTH.
MPOU3BOJMTCA MO akTy. B ydeTHbIX (Qopmax 00 3TOM JeflaeTcsi OTMETKA CO CChLIKOW Ha
COOTBETCTBYIOLIMH aKT.

3.8. llepenavya moOKyMeHTOB W [en ¢ romeTko# "Jlis city)keOHOro moabp30BaHUs OT OAHOTO
paboTHHKA APYTOMY OCYLUECTBIISIETCS € Pa3pelleH st COOTBETCTBYIOLLEIO PYKOBOAUTENS.

3.9. Tlpu cmeHe padOTHHMKA, OTBETCTBEHHOrO 3a Y4eT AOKYMEHTOB ¢ mnomeTkon "Jlna
CITy’KeOHOTO T0JIb30Banus", COCTaBISCTCS akT TMpHeMa-CAadd 3THX JIOKYMEHTOB. KOTOPbIH
YTBEPIKIAETCA COOTBETCTBYIOLLWM PYKOBOJIUTEIEM.

3.10. Ilpopepka Hamuuusi JOKYMEHTOB. Ael u u3daHuil ¢ nomerxoi "Jliasg ciyxedHOro
MONL30BaHUs" MMPOBOJAUTCS HE PEIKE OJHOTO pasza B TOJ KOMHCCHEHN, Ha3HavYaeMOM MpHKa3oM
AMPEKTOpa WLIKOMbL. B cocTaB yKa3aHHONM KOMHCCUM 00S3aTEJIBHO BKIIIOUAETCH CEKPETapb
LIKOIbl, OTBETCTBEHHbIC 3@ YUET U XPAaHEHUE 3TUX MATEPUAJIOB.

3.11. O ¢akrax yrpaThl JOKYMEHTOB. A€ U U3TaHUH. COAePKAILUX CTY)KeOHYIO HH(POPMALIHIO
OrpaHUUYEHHOro pacrnpocTpaHeHus, MO0 pasrialleHds 3ToH HMHDOPMALMH. CTaBUTCH B
W3BECTHOCTb HAuyalbHUK ynpapieHuss o0Opa3oBaHMs M Ha3HAyaeTcss KOMHCCHSL 11
paccie0BaHust 00CTOSTEILCTB YTPaThl WK pas3rilalleHus.

3.11.1. PesynbTaThl pacciieJOBaHUs [AOKIAAbIBAIOTCA PYKOBOAUTENHO [OABEAOMCTBEHHON
opraHu3alyy, Ha3HAUMBIIEMY KOMUCCHIO.

3.12. llpu cuatuu nomeTku "JI7s ciy)keOHOTO TOJIB30BAHUSA" Ha JOKYMEHTax. [ejlax MW
M3JaHMSIX, a TakKe B YYeTHbIX (opMax [AenaroTcsi COOTBETCTBYIOLIME OTMETKM W
UHPOPMUPYIOTCS BCE aAPecaThbl, KOTOPbIM AT JOKYMEHTb! (M34aHUs) HANPaBIIAINCE.

[V. 3axkatounTeiibHbie MOM0KEHUS
4.1. Hacroswuunit [Topsanok neACTBYIOT 40 NPUHATHS HOBbIX.
4.2. ViameHenus B HacTosUH [lopsiok MOTYT BHOCHUTBCS YUpPEXKIAEHHUEM B COOTBETCTBUU C
JEHCTBYIOUIMM 3aKoHOAAaTeNbCTBOM Poccuiickoit Deaepalu U NOPsAKOM, YCTaHOBJIEHHbIM B
YUpexK/IeHUHU.

[Topsimok pa3merriaetest Ha opULIHATBEHOM caiTe YdapexaeHus B ceTn « MutepHeT»



